	Harvard National Model United Nations 2019
Hotel Reservation Form

	The Boston Park Plaza Hotel is pleased to host the Harvard National Model United Nations Conference this year. To reserve rooms at the Boston Park Plaza Hotel, please TYPE or PRINT CLEARLY the requested information on 3 pages of this form. Reservations can be submitted by mail, email, or fax. If using a credit card, send by fax only as we cannot take credit card numbers via email. You Must Submit Full Payment With This Form. The deadline to submit this form is Tuesday, January 15th, 2019. After this date the discounted group rate will no longer be available. Please note that no reservations may be made without full payment first. All reservations are made on a first-come, first-served basis. Schools submitting forms late may be housed in overflow hotels, which may be more expensive than the group rate. All checks should be made out to The Boston Park Plaza Hotel. DO NOT RETURN THIS FORM TO HNMUN.

School: 
 

The Boston Park Plaza Hotel 

or Make your reservation via email:

Attn: Esther, Reservations Department 

elo@bostonparkplaza.com
50 Park Plaza at Arlington Street 

or Make your reservation via Fax:

Boston, MA 02116-3912 

Fax: (617) 423 - 1708

Send this form and full payment to:
Contact Person:____________________________________
Day Phone:_________________________

School Name:______________________________________
Evening Phone:______________________

SchoolAdress:____________________________________________________
Email Address:______________________

 __________________________________________________________________

___________________________________________________

Arrival Date/Time:_______________________

Departure Date/Time:________________________
Please Note: The minimum suggested stay is from the night of Thursday, February 14, 2019 to the morning of Sunday, February 17, 2019. Check-in time is 3:00 pm and check-out time is 12:00 pm (noon). Room requests for days before and after the conference dates are based on hotel availability, and at the discretion of the hotel.
Please indicate the number of each room type and the number of nights. Calculate the total using the room rates below.
(1 person)

No. of Singles* One bed 
_____________ X

$201.43 inclusive of taxes

X _____________Nights

= Total $___________________________________
(2 persons)

No. of Doubles* One bed
_____________ X
$212.88 inclusive of taxes
X _____________Nights

= Total $___________________________________
(3 persons)

No. of Triples** One bed w/cot
_____________ X
$228.90 inclusive of taxes
X _____________Nights

= Total $___________________________________
(4 persons)

No. of Quads*** two bed 
_____________ X
$228.90 inclusive of taxes
X _____________Nights

= Total $___________________________________
Subtotal 

= $____________________________

Wire transfer fee (if applicable) 

= $____________________________

Final Total

= $____________________________

*Singles and Doubles will only have One bed available.

**Triples will have 1 bed and 1 cot available

*** Quads will have 1 room with 2 beds or 2 rooms with 1 bed each
Payment Method:
 FORMCHECKBOX 
Check    FORMCHECKBOX 
Credit Card   FORMCHECKBOX 
Wire Transfer ($45 fee)
Cancellation/Refunds: Due to the number of schools requiring rooms the standard hotel cancellation policy does not apply: No refunds will be given on hotel changes or cancellations received after January 15th, 2019.
Incidental Charges: Every school must have a credit card on file for incidental charges. All incidental charges will be billed under the name of the Contact Person above. Additional charges not paid by students at check-out will be charged to the credit card below. The Contact Person will be required to review each room account upon check-out. Please include the card information below to be used for unpaid incidental expenses of your rooms.

Name on Card:___________________________________
Card Number:___________________________________
Expiration Date:__________________________________
 FORMCHECKBOX 
Visa    FORMCHECKBOX 
MasterCard    FORMCHECKBOX 
American Express    FORMCHECKBOX 
Discover

Contact Person Signature:___________________________
Email Address:___________________________________
Recommendations:

· If you need Quad rooms (2 beds), we strongly recommend you send in your form before December 31st. Quads are limited.
· It is crucial that you send in your form and payment early. The deadline of January 15th pertains only to rate availability, not room availability. The group block of rooms may sell out of rooms before this deadline.
· If paying through wire transfer, it can take up to 2 weeks for the funds to be received. Until we receive the funds we cannot guarantee your rooms requested. The transfer must be received prior to January 29th, (international transfers will take longer).
· If paying with a credit card, please inform your bank to be expecting the charge from the hotel, and insure that they override any daily spending limits, or other limitations and restrictions on the card. Credit cards that decline the first time will not be attempted again, and a different card must be provided.




Harvard National Model United Nations 2019
Hotel Reservation Form 
Please list the occupants of each of your rooms on this form for the Boston Park Plaza Hotel. Under each room section, please list each person on separate lines. Please indicate all faculty/staff members. The hotel will be unable to process your Reservation Form unless SPECIFIC NAMES are assigned to all of your rooms. Changes in room type or cancellations will not be accepted after January 15th 2019. Name changes will be accepted until 2 weeks prior to arrival only (January 29th). All changes must be sent by email, mail or fax. No changes may be made over the phone.
· Due to hotel limitations, there is a maximum of four people per room.  Students will be expected to share beds – extra rollaway cots will not be available.  Room types are not guaranteed. You are guaranteed enough bedding for the number of people assigned to the room.  Please keep in mind that some quads may consist of 2 single bed rooms with 1 bed each.
· Please enter names in the following format: First Name Last Name. We recommend you type the names of attendees. Spelling errors will create needless difficulty at check-in.

	School: ________________________
Room 1 of  
 (students/faculty)
	Room 6 of  
 (students/faculty)


	Room 2 of  
 (students/faculty)
	Room 7 of  
 (students/faculty)


	Room 3 of  
 (students/faculty)
	Room 8 of  
 (students/faculty)


	Room 4 of  
 (students/faculty)
	Room 9 of  
 (students/faculty)


	Room 5 of  
 (students/faculty)
	Room 10 of  
 (students/faculty)


· In order to guarantee your rooms at the conference, please send ALL pages of this form, with full payment, to the Boston Park Plaza Hotel before Tuesday, January 15th, 2019. THIS FORM WILL NOT BE ACCEPTED WITHOUT THE FULL PAYMENT.

(If you need more space, please make more copies)

THIS IS PAGE  
 OF  
.

For questions regarding your room reservations, please contact Esther Lo of the Boston Park Plaza Hotel at (617) 457 – 2423 or by email: elo@bostonparkplaza.com






























































	Harvard National Model United Nations 2019
Hotel Reservation Form

	Schools must complete the following items before submitting these forms. If your reservation form is not legible, it will not be processed.

· Full contact information provided

· Rooms Types indicated

· List of names provided for each room.

· Payment included

Boston Park Plaza Hotel Wire Information/ACH Deposit

Account Name:
Boston 1927 Lessee Inc.-Depository Account
Account Number:


4427781393

Bank Name:



Bank of America
Wire Transfer ABA Number:  
026009593

Swift Code:                                       BOFAUS3N
ACH ABA Number:                        111000012

Address:  


           545 E John Carpenter FWY STE 1400

                                                          Irving, TX 75062

Incoming wires to the Boston Park Plaza Hotel are monitored by our Accounting Department

Megan Ma– Credit Manager

617-457-2235 (phone)

617-457-7449 (fax)

mma@bostonparkplaza.com

For events requiring pre-payment, the wire transfer process must be completed, and monies received into our account, at least 10 days prior to arrival, or start of event. The Boston Park Plaza Hotel is not responsible for any bank fees.

Signature accepting above terms and conditions
of room reservations and cancellation/refund policies
 




















Send to the Boston Park Plaza Hotel by January 16th, 2017











Send to the Boston Park Plaza Hotel by January 29th, 2019





For Hotel Use Only: Form Received: ____/____/____                                Payment Received: ____/____/____








